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• The United States Department of Agriculture

• One branch provides domestic food 
assistance through programs such as; the 
Women Infants and Children (WIC) program, 
Commodity Supplemental Food Program 
(CSFP), free/reduced school lunches, and 
TEFAP
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The Emergency Food 
Assistance Program (TEFAP) 
helps supplement the diet of 
low income persons, by 
providing groceries or meals at 
no cost to the recipient. 
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• TEFAP was first authorized in 1981 and designed to 
help reduce Federal food inventories while assisting 
low-income persons.

• Georgia’s DHS handles details of administration and 
distribution

• Each state sets criteria for determining what 
households are eligible to receive food for home 
consumption

• Local agencies (like ACFB) receive the food and 
supervise overall distribution
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• Agency partners with emergency feeding 
programs

• Food pantries
• Mobile food pantries

• Community kitchens

• Emergency shelters
• With 3 days or less stay
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Frozen hams
Frozen chicken
Canned 
chicken
Canned beef
Corn flakes
Orange juice
Apple juice
Dry pinto 
Beans

Creamed corn
Corn kernels
Figs
Spaghetti noodles
Dry milk
Peanuts
Pears
Pineapple
Dry potatoes
Canned salmon

Our inventory of TEFAP foods available will vary.  
This is not a shopping list.
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Pantry/MFP: 
• Households whose income is 130% or less 

of the poverty line
• Clients must sign a self-declaration of total 

household income, residency, name, 
number of people in the household, and 
address

Onsite:
• Recipients of prepared meals are 

considered eligible and do no require any 
specific form or application
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• Keep TEFAP product separate and labeled in a secured area

• Keep thermometers for all dry, refrigerated and frozen 
TEFAP product. Here are the USDA Recommended Food 
Storage Temps:
• Dry storage range: 50-70 ⁰ F
• Refrigerator storage range: 36-41 ⁰ F
• Frozen storage range: 0 ⁰ F

• Maintain and record temperatures of all areas by keeping 
temp logs once a week, minimally
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• Keep all Food Bank invoices, TEFAP records and paperwork 
for 3 years

• Your agency is mandated that all instances of loss of 
commodities must be promptly reported to the Food 
Bank.
• Do not toss or dispose of any TEFAP product without first 

contacting the Food Bank to receive instructions on how to 
proceed

• You may have to bring the product back to ACFB or GMFB
(ACFB/GMFB have secured, locked dumpsters)

• If you do not first contact the Food Bank:
• Your agency could be charged the cost of TEFAP product if tossed
• Your agency will be held liable if someone dug in the trash, 

consumed spoiled food & became ill
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.

• Each Pantry/MFP must complete 1 Household 
Distribution Form every day TEFAP is distributed

• Each Household must complete 1 Household Eligibility 
Form and sign off on their income and household size 
every time they receive TEFAP

• EXAMPLE: On Tuesday, December 12th your agency hands out 
TEFAP during your pantry distribution. 56 households are eligible 
to receive TEFAP on this day. Your agency TEFAP records on this 
day should consist of 1 Household Distribution Form filled out by 
you and 56 Household Eligibility Forms filled out by your clients.
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Each Pantry must complete 1 
Household Distribution Form 
each day TEFAP is distributed
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SK01234 TEFAP Diced Tomatoes 1           2          4        5
SK20225     TEFAP Raisins                                                 2           3          4        5

3            5         8        10  
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Must use current FY form



ALL sections must be 
filled out, the boxes are 

areas to pay extra 
attention to the 

sections outlined in red
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• Provide verifiable records showing the number of 
meals using TEFAP food as ingredients
• Your physical paperwork should support what you 

report on eHarvest

• See sample meal calendar in packet
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• Separate monthly report for TEFAP usage, due by the 
9th of each month

• Pantry: Indicate number of households and persons 
who received TEFAP that month

• Mobile Food Pantry: Indicate number of households 
and persons who received TEFAP that month

• Onsite: Indicate number of meals served with TEFAP 
ingredients that month

(For Example: April’s report is 
due by May 9th)
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• Your agency must re-certify every year on 
TEFAP procedures

• Every Fall ACFB will email you re-certification 
instructions and contracts to submit

• You must train ALL of your volunteers and 
staff on USDA’s Civil Rights Training
• Use the Documentation Log for USDA Civil Rights 

Training
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“The U.S. Department of Agriculture (USDA) prohibits discrimination against its 
customers, employees, and applicants for employment on the bases of race, color, 

national origin, age, disability, sex, gender identity, religion, reprisal, and where 
applicable, political beliefs, marital status, familial or parental status, sexual 

orientation, or if all or part of an individual's income is derived from any public 
assistance program, or protected genetic information in employment or in any 

program or activity conducted or funded by the Department. (Not all prohibited 
bases will apply to all programs and/or employment activities.) If you wish to file a 

Civil Rights program complaint of discrimination, complete the USDA Program 
Discrimination Complaint Form, found online at 

http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, or 
call (866) 632-9992 to request the form. You may also write a letter containing all 
of the information requested in the form. Send your completed complaint form or 

letter to us by mail at U.S. Department of Agriculture, Director, Office of 
Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by 

fax (202) 690-7442 or email at program.intake@usda.gov.  Individuals who are 
deaf, hard of hearing or have speech disabilities may contact USDA through the 

Federal Relay Service at (800) 877-8339; or (800) 845-6136 (in Spanish).  
USDA is an equal opportunity provider and employer.”FY 17-18 
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Carol Richburg
Compliance Director

404-892-3333, ext. 1213
carol.richburg@acfb.org

Charles Weems
Compliance Supervisor

404-892-3333, ext. 1278
charles.weems@acfb.org

Shonda Crawford
Compliance Coordinator

404-892-3333, ext. 1235
shonda.crawford@acfb.org

Devin Topping
Compliance Coordinator

404-892-3333, ext. 1250 
devin.topping@acfb.org

Michael Patterson
Compliance Coordinator

404-892-3333, ext. 6029 
michael.patterson@acfb.org
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