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• The United States Department of Agriculture

• One branch provides domestic food assistance 
through programs such as; the Women Infants and 
Children (WIC) program, Commodity Supplemental 
Food Program (CSFP), free/reduced school lunches, 
and TEFAP.



What is TEFAP?

• The Emergency Food 
Assistance Program 
(TEFAP) helps supplement 
the diet of low-income 
persons, by providing 
groceries or meals at no 
cost to the recipient. 



Which Agencies Are 
Eligible for TEFAP?

• Partner agencies with emergency feeding programs

• Food pantries
• Mobile food pantries

• Community kitchens

• Emergency shelters
• with 3 days or less stay



Which Clients Are Eligible?

•

Pantry/MFP: 

• Households whose income is 130% or less of the poverty                 
line.

• Clients must sign a self-declaration of total household income, 
residency, name, number of people in the household, and address.

 
Onsite:

• Recipients of prepared meals are considered eligible and do no 
require any specific form or application.



What Foods Are Available?

Frozen hams
Frozen chicken
Canned chicken
Canned beef
Corn flakes
Orange juice
Apple juice
Dry pinto Beans

Creamed corn
Corn kernels
Spaghetti 
noodles
Dry milk
Peanuts
Pears
Pineapple
Dry potatoes

Our inventory of TEFAP foods available will vary.  
This is not a shopping list.



TEFAP 
REQUIREMENTS
 FOR
 ALL AGENCIES…



Keep TEFAP 
product separate 

and labeled.

TEFAP

TEFAP

TEFAP



Keep thermometers for all dry, refrigerated and frozen TEFAP 
product.

Maintain and record temperatures of all areas by keeping temp logs once a 
week, minimally.

 
• Dry storage range: 50-70 ⁰ F
• Refrigerator storage range: 36-41 ⁰ F
• Frozen storage range: 0 ⁰ F



Maintain a good pest control system: 
certified company or self spray

Certified: Quarterly
• Invoices, Pest control receipts.

Self-Sprayed: Monthly
• Service Logs.



The “And Justice for All 
Poster” must be posted, 

visible to all clients at time 
of distribution.



Yearly TEFAP and 
Civil Rights Training

• Your agency must re-certify every year on TEFAP 
procedures.

• Every Fall ACFB will email you re-certification 
instructions and forms to fill out online.

• You must train ALL your volunteers and staff on USDA’s 
Civil Rights Training.



Record Keeping:

• Separate monthly report for TEFAP 
usage, due by the 9th of each month.

• Pantry: Indicate number of households 
and persons who received TEFAP that 
month.

• Mobile Food Pantry: Indicate number of 
households and persons who received 
TEFAP that month.

• Onsite: Indicate number of meals served 
with TEFAP ingredients that month.

(For Example: April’s report is due by 
May 9th.)



Additional Requirements for All Agencies:

Your agency is mandated that all instances of loss of commodities must be promptly 
reported to the Food Bank.

Do not toss or dispose of any TEFAP product 
without first contacting the Food Bank to 
receive instructions on how to proceed.

You may have to bring the product 
back to ACFB or GMFB.
• (ACFB/GMFB have secured, locked dumpsters)

If you do not first contact the Food Bank:
•Your agency could be charged the cost of TEFAP product if tossed
•Your agency will be held liable if someone dug in the trash, 
consumed spoiled food & became ill.

Keep all Food Bank invoices, TEFAP records and paperwork for 3 years!



TEFAP 
REQUIREMENTS FOR: 

PANTRIES

MOBILE FOOD 
PANTRIES

SCHOOL MOBILE 
FOOD PANTRIES



TEFAP’s Requirements 
for Food Pantries:

• Each Pantry/MFP must complete 1 
Household Distribution Form 
(Commodity) every day TEFAP is 
distributed.

• Each Household must complete 1 
Household Eligibility Form (832) and sign 
off on their income and household size 
every time they receive TEFAP or sign and 
date the back of their current signed 832 
form.

• EXAMPLE: On Tuesday, December 12th 
your agency hands out TEFAP during your 
pantry distribution. 56 households are 
eligible to receive TEFAP on this day. Your 
agency TEFAP records on this day should 
consist of 1 Household Distribution Form 
filled out by you and 56 Household 
Eligibility Forms (832) filled out by your 
clients.

.



Household Distribution Forms

Commodities Distributed Per 
Household:

Commodities Distributed Per 
Household Size:

OR





SK01234 TEFAP Diced Tomatoes 1           2          4        5
SK20225     TEFAP Raisins                                                 2           3          4        5

3            5         8        10  

Household Distribution Form



Household 
Eligibility 
Form: 832

832 Form



Household Eligibility Form

ALL sections 
must be filled 
out, the boxes 

are areas to pay 
extra attention to



Household Eligibility Form

FY 23-24

Must use current FY form



Day of TEFAP’s Distribution RECAP: 
(For ALL Pantry including MFP and SMFP.)

Program Manager:
• Completes one Household 

Distribution Form (Commodity).
• Display “And Justice for All” poster.

Clients:
• Completes (new) or Sign and 

Date Household Eligibility Form 
(832).



E-Harvest Reporting: (Pantry)



E-Harvest Reporting: (Pantry)

*Include TEFAP households 
from your pantry plus 
TEFAP households for your 
MFP !!!* (keep reports 
separately.)

Please check your MFP invoice to determine if TEFAP is on your MFP. 
If so, please complete the commodity form and display the And 
Justice for ALL poster!!!



TEFAP’s Requirements for 
Onsite and Backpack 

Agencies…



TEFAP’s Requirements 
for Onsite Agencies?

• Provide verifiable records showing 
the number of meals using TEFAP 
food as ingredients

• Your physical paperwork should 
support what you report on 
eHarvest

• See sample meal calendar in packet





E-Harvest Reporting: (Onsite)



Onsite TEFAP Feeding RECAP:

Program Manager:

• Keep verifiable records showing the number 
of meals using TEFAP food as ingredients.

RECIPIENTS:
of prepared meals are considered eligible and do not require any 
specific form or application.



Need to contact the 
Compliance Department???

Contact information: 

• Chris Beadle, Compliance Manager, christopher.beadle@acfb.org

• Shonda Crawford, Compliance Supervisor, shonda.crawford@acfb.org 

• Leora Johnson, Compliance Specialist leora.johnson@acfb.org

• Carl Jaffar, Compliance Specialist, carl.jaffar@acfb.org

• Mike Warner, Compliance Specialist, michael.warner@acfb.org

• Ahren Cassinari-Foster, Compliance Specialist, ahren.cassinari-foster@acfb.org

mailto:christopher.beadle@acfb.org
mailto:shonda.crawford@acfb.org
mailto:leora.johnson@acfb.org
mailto:carl.jaffar@acfb.org
mailto:michael.warner@acfb.org
mailto:ahren.cassinari-foster@acfb.org

	TEFAP/USDA Training
	Slide Number 2
	What is TEFAP?
	 Which Agencies Are Eligible for TEFAP?
	Which Clients Are Eligible?
	What Foods Are Available?
	TEFAP REQUIREMENTS� FOR� ALL AGENCIES…
	Slide Number 8
	�Keep thermometers for all dry, refrigerated and frozen TEFAP product.�Maintain and record temperatures of all areas by keeping temp logs once a week, minimally.� 
	�Maintain a good pest control system: �certified company or self spray�
	��The “And Justice for All Poster” must be posted, visible to all clients at time of distribution.�
	Slide Number 12
	Slide Number 13
	      Additional Requirements for All Agencies:
	TEFAP REQUIREMENTS FOR: ��PANTRIES��MOBILE FOOD PANTRIES��SCHOOL MOBILE FOOD PANTRIES
	TEFAP’s Requirements for Food Pantries:
	Household Distribution Forms
	Slide Number 18
	Slide Number 19
	Slide Number 20
	Household Eligibility Form
	Slide Number 22
	Day of TEFAP’s Distribution RECAP: �(For ALL Pantry including MFP and SMFP.)
	E-Harvest Reporting: (Pantry)
	E-Harvest Reporting: (Pantry)
	Slide Number 26
	TEFAP’s Requirements for Onsite Agencies?
	Slide Number 28
	E-Harvest Reporting: (Onsite)
	Onsite TEFAP Feeding RECAP:
	Need to contact the Compliance Department???

